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REGISTRATION PROCEDURE



Introduction:

Methodology of Training:

Who should attend

  

8:45 to 9:15 Registration /Tea  14:30 to 14:45 Discussion in Inspection room 
after  Plant tour 9:15 to 09:30 Types of audit 

Benefits of audit 
Internal Vs External Audit 

14:45 to 15:15 Closure meeting 
Site wash up meeting 

09:30 to 09:50 Audit preparation 
Pre-audit preparation 
Team selection 

15:15 to 15:30 Tea-Break 

15:30 to 16:00 Post Audit activities: 
Analysis of Audit findings 
Analysis of existing procedures 
Response of Audit report 

09:50 to 11:15 Responsibility of team 
11:15 to 11:30 Tea - Break 

11:30 to 12:15 Responsibility of team cont.. 
Auditor’s interested areas 

16:00 to 16:15 Dos and Don’ts 

 12:15 to 13:15 Activities during Audit: 
Arrival on the day 
Reception 
Beginning 

16:15 to 16:30 Cultural Differences of Auditee 
and Auditor 

16:30 to 16:45 Conclusion 

13:15 to 14:00 Lunch Break 16:45 to 17:00 Certificate Distribution 

14:00 to 14:30 System Approach 
Plant Tour 

17:00 Closure 

 

Training Experts:

Programme Tariff:

Course Agenda:




